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All questions are compulsory.

(i) 5% F97 & 3% 309 a3 R7 7% &

Mark are indicated against each question.
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Your answer should be according to marks.
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[ Long Answer Type Questions |

1. MS-3 & Redt o @ a5 4
Explain Window Components of MS-Word,

gqr
OR

@ IEAE A (i) I e T of (i) 3 e w0t B T Rl

Write steps to (i} create bullet list and (ii) set indents in a document.
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7. W ¥ T 3 ey 4
P St F o H
Explai Ous
Xplain various components of charts in Bxccl.
Igd
OR
TR 2010 3 B affem & avF &
Explain formatting options of Exccl 2010.
[Tg Jadd 99 ]
[ Short Answer Type Questions ]
3. w e @ T ok ¥ F@ & T R 3
Write steps to create and save a Worksheet.
4. R TER 3 WEE QAN 7 I B 3
Explain various types of slide layouts.
5. WWIR & THE H T B 3
Explain classification of Software.
6. FUE H AW a & (Fesl) & T F 3

2520

Explain advantages and limitations of Computer.
g4l
OR

e Ragdl @ 3o F

Explain Input Devices.
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[ Very Short Answer Type Questions ]

7. TS W | o 2 fa,

2
Write a note on Secondary Memory.
T
OR
A R & P ® @ A R
Write a note on various types of Computers.
8. SR ¥ Redht o @ 7 o R 7k & et Rl 2
Write steps to find and replace a word in a document.
9. TF G H BT FH % W forcd | 2
Write steps to print a document,
10. & o &7 GE @ oo & 2
Define cell and cell address.
11, UF WS G T 0 R E 2

What are basic clements of a slide ?
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[ Objective Type Questions ]

--------------

13. RAM& T & ............... 2 | | 1

--------------

14. 3N | 750 A S 1 29 a6 ahesd B/ e FE B 1
On desktop, small graphical images that represent files, programs are
(| . - [—

1 A e & W 3R I A ¥ | 1
i, J—— icon, all the drives are available.

IO e Ry derd A Iy @l 3 R aféew v @ wd & & 1
' APRR— chart uses vertical bars to display values over different category.

17. Bie Beg offem ... A 4 e & Bl - 1
(A) R (B) ufse
(C) e (D) &

Print preview option is present in ............. menu.
(A) File (B) Edit
(C) Format (D) View
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(6)
AR T Rara B
(A) I (B) AEYE
() . (D) g el
Monitor isa ... device.
(A) Input o (B) Output
(C) Memory (D) None
T fhel-amge L, 4T & TUE &l
(A) 8 (B) 512
(C) 65536 (D) 1024
1 Kilobyte is equal to .............. bytes.
(A) 8 (B) 512
(C) 65536 (D) 1024
I%ﬁg[gg{ﬁ[$ﬁh!$ﬁ5ﬂiﬁ .............. TREE # g
(A) o - (B) fim
©) g R
Vacuum tubes were used in ... generation of computers.
a) lst (B) 2nd
() 4th (D) Sth
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21. T TEGC & RORE BQ 9 oe 50 B T B oo ¥ L
(A) Ctrl+S (B) Ctrl+C
(C) Ctrl+X (D) Alt+C ‘

Shortcut key to cut a selected part of document T _
(A) Ctrl+S (B) Ctrl+C

(C) Ctrl+X (D) Alt+C
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