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Please make sure that the printed pages in this question paper are 8 in number and
it contains 24 questions.
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The Code No. on the top of the question paper should be written by the candidate
on the front page of the answer-book. |
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Before beginning to answer a question, its Serial Number must be written.
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Don’t leave blank page/pages in your answer-book.
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Except answer-book, no extra sheet will be given. Write to the point and do not
strike the written answer.
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Candidates must write their Roll No. on the euentlon paper. lixeept Roll No, do not

write anything on question paper and don't make anjy mark on dnswers of objective

type yuestions,
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Before answering the questions, ensure that you have been supplied the correet und
complete question paper, no claim in this regard, will be entertained after

examination. ‘ R A T
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All questions are compulsory.
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Marks are indicated against each question,

(iii) VB TT HEFGT B ARG

Your answer should be according to marks,
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[ Long Answer Type Questions ]

1. Rrew dwdw & ¥ 7 5 R @ ol i 4

What is system soltware ?_ Explain its types.
UL
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Explain various input devices.
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Write steps for (i) Paragraph alignment and (i) Find and replacc a word in a
document,

HYq

OR
MS-38 % e} sregat & aofs &

Explain window components of MS-Word.
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Explain types of charts in Excel 2010,
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Explain formatting options of Excel 2010.
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[ Short Answer Type Questions ]

0 @dfie § V' IR ‘I’ B S T qHA E ? 2
How 'row' and 'column’ can be inserted in a workshect ?

T gl F WU TR AR BT WEH Fe & =0 i 2
Write steps to change font size and font style of a document.
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Write steps to print a document.
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What is slide show ?

OR
ISR L F 8 ?

What is outline view ?

8. TF WS A TNy SIed & a7 falau)

10.
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Write steps to add animations in a slide.

Biex & gt W e ffau
Write note on types of printers. |
il
OR-
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Write note on types of Computt.:.r.
mm%mmﬁ?-
What are advantages of Computér ?
Y4
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Write notc on any two secondary memory.
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[ Very Short Answer Type Questions ]

fife ey 71 3 7
What is print preview ?

TH9% & TR T

Define workbook.

ROM & & 7

What is ROM ?
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Define worksheet.
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What is a plotter ?

(5)
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(6) 3120

TR ¥ A9 S R ? 1
What is name box in Excel ?
[ R A9 ]
[ Objective Type Questions ]
T Mea Rvdt e w R A & GRIESOEN
All active windows are displayed on taskbar. (Truc/Falsc)
VLS TR el B gal e § SwdT ga (qdl /) 1

VLSI microprocessor were used in 2nd generation of Computer. (Truc/Falsc)

8 AETH oo g @ aue e 2 |
(A) 16 (B) 24

(C) 32 (D) 64

8 bytes is equal 10 ..ovveinene bits.

(A) 16 (B) 24

() 32 (D) 64
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(7)
AR T oo Rarw &
(A) FE (B) oIy
(€) M (D) #E T
PrOJector 18 & issvonnis device.
(A) Input (B) Output
(€) Memory (D) None
TG B oo, TN IR T W osmaia 4
(A) FEd (B) dnd
©) wm | (D) e
.............. generation of computer was based on Vacuum tubes.
hitps://www.haryanaboard.com
(A) 2nd . (B) 3rd
(C) 1st | (D) Sth
IR AT HE B AEH R 2
(A) Ctrl+S (B) Alt+8S
(C) Ctrl+P (D) Alt+P
Shortcut key to save a presentation is ............., ;
(A) Ctrl+S (B) Alt+S
(C) Ctrl+P (D) Alt+P
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(8)
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(A) 1 (B) B
© T | (D) M
.............. icon is used to make text bold.
(A) 1 (B) B
© T _i | | D) M
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In Excel, intersection of 'row' and '‘column'’ is called .............. ;
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