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candidates mygt write their Roll No. on the question paper. Except Roll No. do not

write anYthing on question paper and don't make any mark on answers of objective
type questions,
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Before answering the questions, ensure that you have been supplied the correct and

complete question paper, no claim in this regard, will be entertained after
examination,
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All questions are compulsory.

(i) T9% 997 & 4% G0F amd BF 7 &

Mark are indicated against each question.

(i) ST FAY FHFAT &7 TR

Your answer should be according to marks.
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[ Long Answer Type Questions ]

1. MS-E & Rodt o o ol % 4
Explain Window Components of MS-Word.,

TYqr
OR
& S & (i) e Re FR ol (i) ¥ e A @ T R

Write steps to (i} create bullet list and (if) set indents in a document,
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2. TR T H R st a1 b
Explain various components of charts in Exccl.
CILC]]
OR

THRIT 2010 3 BART attem & o B
Explain formatting options of Exccl 2010.

[ 7Y I 9 ]

[ Short Answer Type Questions ]

3. W g @ T ok ¥ F@ F T F

Write steps to create and save a Worksheet.

4. TR TER B WES ATEE F I B

Explain various types of slide layouts.

5. WA 3 T F IO B 3

Explain classification of Software.

G.W%maﬁ(mﬁ)iﬁrﬁﬂiﬁl | 3
Explain advantages and limitations bf Computer.
Y
OR
e Reagdl @ A H

Explain Input Devices.
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[ ey ST 9 |
[ Very Short Answer Type Questions |

7. iliagt'ﬁa“%%%@

2
Write a note on Sccondary Memory.
3T
OR
i R 3 e W @ A fid)
Write a note on various types of Computers.
8. SIpie A Rl = A o ol Raw a & e Red 2
Write steps to find and replace a wo:Ld in a document.,
9. TH E'I?Fﬁ'c'zﬁ fiic 0 & = @ | 2
Write steps to print a document.
10. A 3% & g€ A R & 2
Define cell and cell address.
11, T @I & T S E ] 2

What are basic ¢lements of a slide ?
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[ Objective Type Questions ]

SN T BEe S N B awiy el B A T e Fea 8 1
On desktop, small graphical images that represent files, programs are
called .......... + https://www.haryanaboard.com

............ e § w0 g AR ol ¥ | 1
5 RS R—— icon, all the drives are available.

.......... T Bt S A A it & R aftew A A v a E :
|, JPR— chart uses vertical bars to display values over different category.
B B2 S ... ¥ % A & B ' |
(A) R (B) d¥e

() e D) F

Print preview option is present in ............. menu,

(A) File (B) Edit

(C) Format (D) View

. T.0,
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(A T
© g
Ménitor L device.
(A) Input

(C) Memory

(C) 65536
1 Kilohyte 18 squal 10 e bytes.
(a) 8

(C) 65536

(C) T

Vacuum tubes were 5173 (1 ¢ (P PU—

(A) 1st

(C) 4th

(B)

(D)

(B)

(D)

(B)

(D)

(B)

(D)

3 T

Qutput

None

512

1024

o512

1024

SFReE | gST A

(B)

e

(D) 9=

generation of computers,

(B) 2nd

(D)

Sth
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21, T QA & BT R ) g7 5 B GFFE DY e 3 1
(A) Ctrl+S (B) Ctrl+C
(C) Ctrl+X (D) AlPC

Shortcut key to cut a selected part of document £ ——— ,
(A) Ctrl+S (B) Ctrl+C

©) Ctri+X (D) Alt+C
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