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(3) is a stationery with a printed heading. The heading

usually consists of a name, an address, and a logo.

(a) Letterhead | (b) Program
(c) Invitation Card (d) Catalogue
(4) are used to provide additional information aBﬂut HTML
tags.
(a) Paired tags (b) Unpaired tags
() Meta-data (d) Attributes
(5) By using attributes, we can define space between table
cells. .
(a) 'Cellspacing (b) Cellpadding t
(¢) Rowspan (d) Colspan

(6) Which HTTP method is used to send form-data to web server ?

(a) GET and SET (by GET and POST
(c) POST and SEND (d) GET and SEND
2. Fill in the blanks : 6x1=6
(1) In Graphics software, are the different levels at which one.

can place an object or image file.

(2) is a program that acts as an interface between the user

and the computer hardware.

(3) We can set the vertical alignment of only cell-content using

attribute.

(4) 1s a software that allows users to process and analyze

tabular data easily.

(5) tag is used to add a subscript text to the HTML document.

(6) A resume provides a summary of our , work history,

credentials and other accomplishments and skills.
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3. Do as directed : 8x1=8

(1) Write full form of JPEG.

(2) Wnte full form of URL.

(3) Wnite full form of <UL>.

(1) Wnite full form of <br>.

(3)  OpenOffice Writer is an example of Google’s Online Office Tool.
(True/False)

(6) Anti-malware 1s a computer program used to prevent, detect and

remove malware. https://www.punjabboardonline.com (True/False)

(7) Before exiting Publisher. we should not close all the publications.
(True/False)

(8) Write full form of DTP.

Part - B
Short Answer Tyvpe Questions : 6x3=18

4. How will vou merge cells of HTML table ?

OR

Write the name of various basic tags used for creating tables in HTML.

5. What is Hyperlink ?

OR

What are Forms ?

6. What are Attnbutes ”
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7. Write the names of various types of printers.

8. Define Templates. .
9. What is an Application Software ? E“;ﬁ

Part - C
Long Answer Type Questions : 2x6=12

10. Write the difference between the Single-user and Multi-user operating

systems.
OR

What is Time-Sharing Operating System ? Write its advantages and

disadvantages.

11. What are the advantages and disadvantages of using online office tools ?
OR
Compare Offline and Online Office Tools.
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