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2
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•••• Ñi;k tk¡p dj ysa fd bl iz'u&i= esa eqfnzr i`"B 16 rFkk iz'u 30 gSaA  

 Please make sure that the printed pages in this question paper are 16 in number 

and it contains 30 questions. 

•••• iz'u&i= esa nkfgus gkFk dh vksj fn;s x;s dksM uEcjdksM uEcjdksM uEcjdksM uEcj dks Nk= mÙkj&iqfLrdk ds eq[;&i`"B ij fy[ksaA 

 The Code No. on the right side of the question paper should be written by the 

candidate on the front page of the answer-book. 

•••• Ñi;k iz'u dk mÙkj fy[kuk 'kq: djus ls igys] iz'u dk Øekad vo'; fy[ksaA 

 Before beginning to answer a question, its Serial Number must be written. 

•••• mÙkj&iqfLrdk ds chp esa [kkyh iUuk@iUus u NksMsa+A 

 Don’t leave blank page/pages in your answer-book. 
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•••• mÙkj&iqfLrdk ds vfrfjDr dksbZ vU; 'khV ugha feysxhA vr% vko';drkuqlkj gh fy[ksa vkSj fy[kk mÙkj u 
dkVsaA 

 Except answer-book, no extra sheet will be given. Write to the point and do not 

strike the written answer. 

•••• ijh{kkFkhZ viuk jksy ua0 iz'u&i= ij vo'; fy[ksaA jksy ua0 ds vfrfjDr iz'u&i= ij vU; dqN Hkh u 
fy[ksa vkSj oSdfYid iz'uksa ds mÙkjksa ij fdlh izdkj dk fu'kku u yxk,¡A  

 Candidates must write their Roll No. on the question paper. Except Roll No. do not 

write anything on question paper and don't make any mark on answers of objective 

type questions. 

•••• d`i;k iz'uksa ds mÙkj nsus lss iwoZ ;g lqfuf'pr dj ysa fd iz'u&i= iw.kZ o lgh gS] ijh{kk ds mijkUr bl ijh{kk ds mijkUr bl ijh{kk ds mijkUr bl ijh{kk ds mijkUr bl 
lEcU/k esa dksbZ Hkh nkok Lohdkj ugha fd;k tk;sxkAlEcU/k esa dksbZ Hkh nkok Lohdkj ugha fd;k tk;sxkAlEcU/k esa dksbZ Hkh nkok Lohdkj ugha fd;k tk;sxkAlEcU/k esa dksbZ Hkh nkok Lohdkj ugha fd;k tk;sxkA    

 Before answering the questions, ensure that you have been supplied the correct and 

complete question paper, no claim in this regard, will be entertained after 

examination. 

uksV uksV uksV uksV %%%%    (i)    lHkh lHkh lHkh lHkh iz'uksa ds mÙkj nhft,A    

        Attempt all questions.    

    (ii) izR;sd iz'u ds vad muds lkeus n'kkZ;s x, gSaA 

        Marks of each question are indicated against them. 

    (iii) iz'uksa ds mÙkj muds vadkuqlkj nhft,A 

        Answer the questions according to their marks. 
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[k.M & v[k.M & v[k.M & v[k.M & v    

SECTION – A 

[ nh?kZ mÙkjh;nh?kZ mÙkjh;nh?kZ mÙkjh;nh?kZ mÙkjh;    iz'uiz'uiz'uiz'u ] 

[ Long Answer Type Questions ] 

  1. fdUgha ik¡pik¡pik¡pik¡p  'kSyh Jsf.k;ksa dh O;k[;k djsaA 5 

 Explain any five style categories. 

vFkokvFkokvFkokvFkok    

OR 

 fdlh MkWD;wesaV esa best Mkyus dh izfØ;k fyf[k,A 

 Write the procedure to insert an image in a document. 

  2. LizsM'khV esa foy; vkSj rqyuk esa vUrj fyf[k,A 5 

 Differentiate between Merging and Comparing Spreadsheet. 

vFkokvFkokvFkokvFkok    

OR 

 lcVksVy Vwy dks vIykb djus dh izfØ;k fyf[k,A 

 Write the procedure to apply Subtotal Tool. 
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  3. MsVkcsl dh ifjHkk"kk fyf[k,A DBMS ds dksbZ rhurhurhurhu Qk;ns fyf[k,A 5 

 Define Database. Write any three advantages of DBMS. 

vFkokvFkokvFkokvFkok    

OR 

 MsVk ekWMy ij uksV fyf[k,A 

 Write a note on Data Models. 

[k.M & [k.M & [k.M & [k.M & cccc    

SECTION – B 

[ y?kq mÙkjh; y?kq mÙkjh; y?kq mÙkjh; y?kq mÙkjh; iz'uiz'uiz'uiz'u ] 

[ Short Answer Type Questions ] 

  4. best fQYVj ds fdUgha    rhu rhu rhu rhu VwYl dk o.kZu djsaA 3 

 Explain any three tools of Image Filter. 

  5. MkWD;weasV esa vkWCtsDV dks jhlkbt djus dh izfØ;k fyf[k,A 3 

 Write the procedure to resize objects in a document. 
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vFkokvFkokvFkokvFkok    

OR 

 MkWD;wesaV esa best dks iksft'ku djus gsrq nks nks nks nks lsfVax dk o.kZu djsaA 

 Explain any two settings for positioning an image in a document. 

  6. fuEufyf[kr ds iz;ksx fyf[k, % 3 

 (i) dalksfyMsV QaD'ku 

 (ii) xzqi vkSj vkmVykbu 

 Write the use of the following : 

 (i) Consolidate function 

 (ii) Group and Outline 

  7. mnkgj.k fy[krs gq,] What-if flusfj;ksa dk o.kZu djsaA 3 

 Explain what-if scenario by taking example. 

  8. mnkgj.k fy[krs gq,] izkbejh ^dh* dk o.kZu djsaaA 3 

 By taking example, explain primary 'key'. 
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  9. fuEu dk o.kZu djsa % 3 

 (a) Vscy  

 (b) fjiksZV~l 

 Explain the following : 

 (a) Table 

 (b) Reports 

vFkokvFkokvFkokvFkok    

OR 

 dSafMMsV ^dh* vkSj vYVjusV ^dh* esa vUrj fyf[k,A 

 Write difference between Candidate 'key' and Alternate 'Key'. 

[k.M & [k.M & [k.M & [k.M & llll    

SECTION – C 

[ vfry?kq mÙkjh; vfry?kq mÙkjh; vfry?kq mÙkjh; vfry?kq mÙkjh; iz'uiz'uiz'uiz'u ] 

[ Very Short Answer Type Questions ] 

10. ,afVVh dh ifjHkk"kk fyf[k,A 2 

 Define Entity. 
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11. daI;wVj ij dke djrs gq, gksus okyh nks nks nks nks LokLF; leL;k,¡ fyf[k,A 2 

 List any two health problems while working on Computer. 

12. lLVsuscy MsoyiesaV D;k gS \ 2 

 What is sustainable development ? 

13. m|eh ds dksbZ nks nks nks nks QaD'ku fyf[k,A 2 

 Write any two functions of an Entrepreneur. 

 

14. LiszM'khV esa eSØks dh ifjHkk"kk fyf[k,A 2 

 Define Marco in Spreadsheet. 

vFkokvFkokvFkokvFkok    

OR 

 MsVk ,ukfyfll ds fy, nksnksnksnks VwYl fyf[k,A 

 Name any two tools for data analysis. 
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15. VsaIysV~l D;k gSa \ 2 

 What are templates ? 

vFkokvFkokvFkokvFkok    

OR 

 Vscy vkWQ daVsaV (ToC) dh D;k t:jr gS \ 
 What is the need of Table of Contents (ToC) ? 

[k.M & [k.M & [k.M & [k.M & nnnn    

SECTION – D 

 [ oLrqfu"B oLrqfu"B oLrqfu"B oLrqfu"B iz'uiz'uiz'uiz'u ] 

[ Objective Type Questions ] 

fuEufyf[kr iz'uksa ds lgh lgh lgh lgh fodYi pqfu, % 

Choose the correct options of the following questions : 

16. JPG ;k JPEG dk iw.kZ :i ………… gSA 1 

 (a) tkWbaV QksVksxzkfQd ,DliVZ~l xzkQ 

 (b) tkWbaV fiDpj ,DliVZ~l xzqi 

 (c) tkWbaV QksVksxzkfQd ,DliVZ~l xzqi 

 (d) TkkWbaV QksVksxzkfQd ,DliVZ~l tujy 

www.mseducationtv.com



  ( 9 ) 2140 

2140    P. T. O. 

 JPG or JPEG in image format stands for : 

 (a) Joint Photographic Experts Graph 

 (b) Joint Picture Experts Group 

 (c) Joint Photographic Experts Group 

 (d) Joint Photographic Experts General 

17. esU;w ckj ds ………… vkWI'ku ls eSØks fjdkWfM±x dks buscy fd;k tk ldrk gSA 1 

 (a) 'khV 

 (b) MsVk 

 (c) VwYl 

 (d) foaMks 

 Macro recording can be enabled from the ………… Option in the menu bar. 

 (a) Sheet 

 (b) Data 

 (c) Tools 

 (d) Window 
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18. Vscy esa ………… ^jks* dks n'kkZrk gSA 1 

 (a) QhYM 

 (b) fjdkWMZ 

 (c) ^dh* 

 (d) ,fUVVh 

 A ………… his represented as rows in a table. 

 (a) Field 

 (b) Record 

 (c) Key 

 (d) Entity 

19. MsVkcsl esa ls iwNk x;k iz'u ………… gSA 1 

 (a) Dosjh us (b) fjiksVZ 

 (c) QkWeZ (d) QhYM 

 A ………… is a question asked from a database. 

 (a) Query (b) Report 

 (c) Form (d) Field 
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20. ………… izkFkfed fpfdRlk gSA 1 

 (a) ihfM+r dks vLFkk;h vkSj rRdky ns[kHkky nsuk 

 (b) ihfM+r dks nh xbZ LFkk;h ns[kHkky 

 (c) (a) vkSj (b) nksuksa 

 (d) u (a) u  gh (b) 

 ………… is First Aid. 

 (a) Temporary and immediate care given to victim 

 (b) Permanent care given to victim 

 (c) Both (a) and (b) 

 (d) Neither (a) nor (b) 

21. …………  gekjs vUnj ds cy dks lanfHkZr djrk gS tks gesa vius y{;ksa dks izkIr djus ds fy, izsfjr 

djrk gSA 1 

 (a) LVªsl 

 (b) ,aXt+k;Vh 

 (c) lsYQ-eksfVos'ku 

 (d) ,fcfyVh 
 ………… refers to the force within us that pushes to achieve our goals. 

 (a) Stress 

 (b) Anxiety 

 (c) Self-Motivation 

 (d) Ability 
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fjDr LFkku Hkfj, %fjDr LFkku Hkfj, %fjDr LFkku Hkfj, %fjDr LFkku Hkfj, %    

Fill in the blanks : 

22. ICT dk iw.kZ :i ………… gSA 1 

 Full Form of ICT is ………… . 

23. <hys dkWMZ vkSj rkjksa ds dkj.k ………… gks ldrk gSA 1 

 Loose cords and wires can cause ………… . 

24. ,d best dks ………… djds vkSj fMyhV ^dh* nckdj fMyhV fd;k tk ldrk gSA 1 

 An image can be deleted by ………… it and pressing DELETE key. 

,d 'kCn esa mÙkj nh,d 'kCn esa mÙkj nh,d 'kCn esa mÙkj nh,d 'kCn esa mÙkj nhft,ft,ft,ft,    %%%%    
One word Answer : 

25. ;g lsy dk laxzg gSA 1 

 It refers to the collection of cells. 

26. ;s 'kCn fdlh dke ds gksus dks n'kkZrs gSaA 1 

 Words that are used to show some action. 
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27. ;g ,d daiuh ds dke djus ds ekgkSy dks lanfHkZr djrk gS vkSj blesa deZpkfj;ksa dh lqj{kk] LokLF; vkSj 

HkykbZ 'kkfey gSA 1 

 It refers to the working environment at a company and includes the safety, 

health and wellbeing of employees. 

fuEufyf[kr iz'uksa ¼ 28 ls 30½ esa nksnksnksnks dFku gSa] vfHkdFku vfHkdFku vfHkdFku vfHkdFku (A) vkSj dkj.k dkj.k dkj.k dkj.k (R)] uhps fn, x, mi;qDr fodYi 
dk p;u djrs gq, iz'uksa ds mÙkj nsa % 

In the following questions (28 to 30) there are two statements : Assertion (A) and 

Reason (R), answer the questions by choosing the appropriate option given below :  

28. vfHkdFku vfHkdFku vfHkdFku vfHkdFku (A)    %%%%    v'kkfCnd lapkj ekSf[kd ;k fyf[kr 'kCnksa dk mi;ksx fd, fcuk lwpuk dk vknku-iznku 

gSA 1 

 dkj.k dkj.k dkj.k dkj.k (R)    %%%% xSj-ekSf[kd lapkj ladsr ,oa lans'k b'kkjksa ds :i esa] Li'kZ] us= laidZ vkfn ds :i esa gksrk 

gSA 

    fodYi %fodYi %fodYi %fodYi %    

 (a) vfHkdFku (A) rFkk dkj.k (R) nksuksa lR; gSa vkSj dkj.k (R), vfHkdFku (A) dh lgh O;k[;k gSA 

 (b) vfHkdFku (A) rFkk dkj.k (R) nksuksa lR; gSa] ysfdu dkj.k (R), vfHkdFku (A) dh lgh O;k[;k ugha 

gSA 

 (c) vfHkdFku (A) lR; gS] ysfdu dkj.k (R) vlR; gSA 

 (d) vfHkdFku (A) vlR; gS] ysfdu dkj.k (R) lR; gSA 
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 Assertion (A) : Non-verbal communication is exchange of information without 

using spoken or written words. 

 Reason (R) : Signals and messages in the form of gestures, postures, touch, 

eye-contact are used in Non-verbal communication. 

 Options : 

 (a) Both Assertion (A) and Reason (R) are true and Reason (R) is the correct 

explanation of Assertion (A). 

 (b) Both Assertion (A) and Reason (R) are true, but Reason (R) is not the 

correct explanation of Assertion (A). 

 (c) Assertion (A) is true, but Reason (R) is false. 

 (d) Assertion (A) is false, but Reason (R) is true. 

29. vfHkdFku vfHkdFku vfHkdFku vfHkdFku (A)    %%%%    vkRe-tkx:drk vkidh rkdr vkSj detksfj;ksa dks igpkurk gSA 1 

 dkj.k dkj.k dkj.k dkj.k (R)    %%%% eksfVos'ku baVjuy ;k ,DlVuZy ugha gks ldrhA 

 fodYi %fodYi %fodYi %fodYi %    

 (a) vfHkdFku (A) rFkk dkj.k (R) nksuksa lR; gSa vkSj dkj.k (R), vfHkdFku (A) dh lgh O;k[;k gSA 

 (b) vfHkdFku (A) rFkk dkj.k (R) nksuksa lR; gSa] ysfdu dkj.k (R), vfHkdFku (A) dh lgh O;k[;k ugha 

gSA 

 (c) vfHkdFku (A) lR; gS] ysfdu dkj.k (R) vlR; gSA 

 (d) vfHkdFku (A) vlR; gS] ysfdu dkj.k (R) lR; gSA 
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 Assertion (A) : Self-awareness identify your strengths and weaknesses. 

 Reason (R) : There cannot be Internal or external motivation. 

 Options : 

 (a) Both Assertion (A) and Reason (R) are true and Reason (R) is the correct 

explanation of Assertion (A). 

 (b) Both Assertion (A) and Reason (R) are true, but Reason (R) is not the 

correct explanation of Assertion (A). 

 (c) Assertion (A) is true, but Reason (R) is false. 

 (d) Assertion (A) is false, but Reason (R) is true. 

30. vfHkdFku vfHkdFku vfHkdFku vfHkdFku (A)    %%%% ok;jl daI;wVj flLVe ij laxzfgr MsVk ds fy, [krjk ugha gSA 1 

 dkj.k dkj.k dkj.k dkj.k (R)    %%%% ok;jl daI;wVj izksxzke gS tks MsVk dks uqdlku igq¡pkrk gSA 

 fodYi %fodYi %fodYi %fodYi %    

 (a) vfHkdFku (A) rFkk dkj.k (R) nksuksa lR; gSa vkSj dkj.k (R), vfHkdFku (A) dh lgh O;k[;k gSA 

 (b) vfHkdFku (A) rFkk dkj.k (R) nksuksa lR; gSa] ysfdu dkj.k (R), vfHkdFku (A) dh lgh O;k[;k ugha 

gSA 

 (c) vfHkdFku (A) lR; gS] ysfdu dkj.k (R) vlR; gSA 

 (d) vfHkdFku (A) vlR; gS] ysfdu dkj.k (R) lR; gSA 
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 Assertion (A) : Viruses are not threat to the data stored on Computer Systems. 

 Reason (R) : Viruses are computer programs that damage the data.   

 Options : 

 (a) Both Assertion (A) and Reason (R) are true and Reason (R) is the correct 

explanation of Assertion (A). 

 (b) Both Assertion (A) and Reason (R) are true, but Reason (R) is not the 

correct explanation of Assertion (A). 

 (c) Assertion (A) is true, but Reason (R) is false. 

 (d) Assertion (A) is false, but Reason (R) is true. 

 

S 
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