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CLASS : 10th (Secondary) Code No. 1124 
Series : Sec/Annual Exam.-2024 

Roll No. 

IT & ITES 

National Skills Qualification Framework (NSQF) 

Level – 2 

[ Hindi and English Medium ] 

 (Only for Fresh/Re-appear/Improvement/Additional Candidates) 

Time allowed : 2
2
1  hours ]   [ Maximum Marks : 60 

•••• Ñi;k tk¡p dj ysa fd bl iz'u-i= esa eqfnzr i`"B 8 rFkk iz'u 30 gSaA  
 Please make sure that the printed pages in this question paper are 8 in number and 

it contains 30 questions. 

•••• iz'u-i= esa nkfgus gkFk dh vksj fn;s x;s dksM uEcjdksM uEcjdksM uEcjdksM uEcj    dks Nk= mÙkj-iqfLrdk ds eq[;-i`"B ij fy[ksaA 

 The Code No. on the right side of the question paper should be written by the 

candidate on the front page of the answer-book. 

•••• Ñi;k iz'u dk mÙkj fy[kuk 'kq: djus ls igys] iz'u dk Øekad vo'; fy[ksaA 
 Before beginning to answer a question, its Serial Number must be written. 

•••• mÙkj-iqfLrdk ds chp esa [kkyh iUuk / iUus u NksMsa+A 
 Don’t leave blank page/pages in your answer-book. 

•••• mÙkj-iqfLrdk ds vfrfjDr dksbZ vU; 'khV ugha feysxhA vr% vko';drkuqlkj gh fy[ksa vkSj fy[kk mÙkj u 
dkVsaA 

 Except answer-book, no extra sheet will be given. Write to the point and do not 

strike the written answer. 
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• ijh{kkFkhZ viuk jksy ua0 iz'u&i= ij vo'; fy[ksaA jksy ua0 ds vfrfjDr iz'u&i= ij vU; dqN Hkh u 
fy[ksa vkSj oSdfYid iz'uksa ds mÙkjksa ij fdlh izdkj dk fu'kku u yxk,¡A 

 Candidates must write their Roll No. on the question paper. Except Roll No. do not 
write anything on question paper and don't make any mark on answers of objective 
type questions. 

•••• d`i;k iz'uksa ds mÙkj nsus lss iwoZ ;g lqfuf'pr dj ysa fd iz'u-i= iw.kZ o lgh gS] ijh{kk ds mijkUr bl ijh{kk ds mijkUr bl ijh{kk ds mijkUr bl ijh{kk ds mijkUr bl 
lEcU/k esa dksbZlEcU/k esa dksbZlEcU/k esa dksbZlEcU/k esa dksbZ    Hkh nkok Lohdkj ugha fd;k tk;sxkAHkh nkok Lohdkj ugha fd;k tk;sxkAHkh nkok Lohdkj ugha fd;k tk;sxkAHkh nkok Lohdkj ugha fd;k tk;sxkA 

 Before answering the questions, ensure that you have been supplied the correct and 

complete question paper, no claim in this regard, will be entertained after 

examination. 

uksV %uksV %uksV %uksV %     (i) lHkh iz'u vfuok;Z gSaAlHkh iz'u vfuok;Z gSaAlHkh iz'u vfuok;Z gSaAlHkh iz'u vfuok;Z gSaA 
  All questions are compulsory. 

 (ii) izR;sd iz'u ds vad mlds lkeus fn, x, gSaA 

  Marks of each question are indicated against them. 

 (iii) iz'uksa ds mÙkj muds vadkuqlkj nhft,A 

  Answer the questions according to their marks. 

[ nh?kZ mÙkjh; iz'u nh?kZ mÙkjh; iz'u nh?kZ mÙkjh; iz'u nh?kZ mÙkjh; iz'u ] 

[ Long Answer Type Questions ] 

  1. jkbVj esa fofHkUu LVkby ds oxhZdj.k dk o.kZu djsaA  5 

 Explain various style categories in writer.  

vFkokvFkokvFkokvFkok    

OR 

 VsEIysV D;k gS \ bls cukus vkSj lso djus ds pj.k fy[ksaA  

 What is a template ? Write steps to create and save it.  
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  2. xksy lhd D;k gS \ xksy lhd Vwy mi;ksx djus ds pj.k fy[ksaA  5 

 What is goal seek ? Write steps to use goal seek tool.  

vFkokvFkokvFkokvFkok    
OR 

 fdlh MkVkcsl esa fdUgha nks Vscy ds e/; fjys'ku ds fofHkUu izdkjksa dk o.kZu djsaA  
 Explain type of relationships between any two tables in a database.  

  3. MkVkcsl ds ykHkksa dk o.kZu djsaA  5 

 Explain advantages of database. 

vFkokvFkokvFkokvFkok    
OR 

 fjys'kuy MkVkcsl esa iz;qDr gksus okyh fofHkUu ^dh* dk o.kZu djsaA  
 Explain various keys used in relational database. 

[ y?kq y?kq y?kq y?kq mÙkjh; iz'u mÙkjh; iz'u mÙkjh; iz'u mÙkjh; iz'u ] 

[ Short Answer Type Questions ] 

  4. fMtkbu O;w esa Vscy fMtkbu fo.Mksa ds vo;oksa dk o.kZu djsaA  3 

 Explain elements of table design window in design view.  

  5. fjisfVfVo LVªsu batjh ij ,d uksV fy[ksaA  3 

 Write a note on repetitive strain injury. 

  6. Calc esa lc-VksVy Vwy dks yxkus ds pj.k fy[ksaA  3 

 Write steps to apply subtotal tool in Calc.  

  7. MªSx vkSj MªkWi rjhds ls ,d u;k LVkby cukus ds pj.k fy[ksaA  3 

 Write steps to create a new style using drag and drop method.  
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vFkokvFkokvFkokvFkok    
OR 

 Mªkbax vkWCtsDV dks xzqi djus ds pj.k fy[ksaA  

 Write steps to group drawing objects. 

  8. best+ vjsatesaV VwYl ij ,d uksV fy[ksaA  3 

 Write a note on image arrangement tools.  

  9. QhMcSd dk egÙo D;k gS \ 3 

 What is the importance of feedback ? 

vFkokvFkokvFkokvFkok    
OR 

 LVªsl izca/ku ij ,d uksV fy[ksaA  

 Write a note on stress management.  

[ vfry?kqvfry?kqvfry?kqvfry?kq    mÙkjh; iz'u mÙkjh; iz'u mÙkjh; iz'u mÙkjh; iz'u ] 
[ Very Short Answer Type Questions ] 

10. "What-if" ,ukfyfll Vwy D;k gS \ 2 

 What is "What-if" analysis tool ? 

11. fjysfVo vkSj ,sClY;wV gkbijfyad D;k gS \ 2 

 What is relative and absolute hyperlink ? 

vFkokvFkokvFkokvFkok    

OR 

 eSØks D;k gS \ 

 What is a macro ? 
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12. HTML MkD;wesaV ls Vscy Mkyus ds pj.k fy[ksaA  2 

 Write steps to insert tables from HTML document.  

vFkokvFkokvFkokvFkok    
OR 

 MkVkcsl dh ifjHkk"kk nhft,A dqN MkVkcsl ds uke nhft,A  
 Define database. Name some databases. 

13. usVodZ MkVk ekWMy D;k gS \ 2 

 What is network data model ? 

14. DoSjh D;k gS \ mnkgj.k nhft,A  2 

 What is a query ? Give example.  

15. dk;Z{ks= lqj{kk esa fu;ksDrk ds dÙkZO; fy[ksaA  2 

 Write responsibilities of employer for workplace safety.  

[ oLrqfu"B iz'uoLrqfu"B iz'uoLrqfu"B iz'uoLrqfu"B iz'u    ] 
[ Objective Type Questions ] 

fjDr LFkku HkjsafjDr LFkku HkjsafjDr LFkku HkjsafjDr LFkku Hkjsa    %%%%    
Fill in the blanks : 

16. lwpuk MkVk dk ------------- :i gSA  1 

 An information is ………….. form of data.  

17. IDE dk iw.kZ :i ----------- gSA  1 

 Full form of IDE is ………… . 

18. ,d eSØks vius vki ------------ ykbczsjh esa lso gksrs gSaA  1 

 By default, a macro is saved in ……………. library.  
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19. ---------- QaD'ku dk mi;ksx eYVhiy 'khV~l dh lwpuk dks tksM+dj mUgsa la{ksi esa crkuk gSA 1 

 ………… function is used to combine information from multiple sheets into one 

to summarize it.  

20.    ----------- vkWI'ku dk mi;ksx leku LVkby dks cgqr-lh txg yxkus ds fy, gksrk gSA  1 

 To apply same style at many places, …………. option is used. 

21. jkbVj esa ------------ izdkj ds best+ fQYVj gSaA   1 

 There are ……… types of image filter in writer.   

22. ------------ besat+ fQYVj Vwy dk mi;ksx QksVksxzkQ esa Vksu fjolZ djus ds fy, gksrk gSA  1 

 ………… image filter tool is used in photograph to reverse the tone.  

23. ------------- besat+ ;k Mªkbax ds fy, jsQjsal IokbZaV dh rjg gSA 1 

 …………. acts as a reference point for image or drawing.  

24. vkRe-izca/ku dks ------------- Hkh dgrs gSaA  1 

 Self-management is also called …………. . 

25. SDG dk iw.kZ :i ------------- gSA 1 

 Full form of SDG is …………. . 

26. loZuke og 'kCn gS tksfd ------------ dh txg iz;qDr gksrk gSA  1 

 A pronoun is a word used in place of …………. . 
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fjDr LFkku ds fy, lghlghlghlgh fodYi pqfu, % 

Choose correct option for blank : 

27. iSjk-ySaXost -------------- izdkj ds lapkj.k dk mnkgj.k gSA  1 

 (A) ocZy (B) ukWu-ocZy 
 (C) fotqvy  

 Paralanguage is an example of …………. type of communication.  

 (A) Verbal (B) Non-verbal 

 (C) Visual  

28. -------------- izfr'kr lapkj.k 'kCnksa ls gksrk gSA  1 

 (A) 38 (B) 55 

 (C) 7 (D) 28 

 ……………% communication is done using words.  

 (A) 38 (B) 55 

 (C) 7 (D) 28 

29. ,d Qkby dks fizUV djus dh 'kkVZdV ^dh* ------------- gSA 1 

 (A) Alt + P (B) Ctrl + P  

 (C) Alt + F (D) Ctrl + F 

 Shortcut key to print a file is ………….. . 

 (A) Alt + P (B) Ctrl + P  

 (C) Alt + F (D) Ctrl + F 
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30. Lislckj dh-cksMZ ij --------------- ^dh* gSA  1 

 (A) daVªksy (B) dekaM 

 (C) usfoxs'ku (D) fo.Mks 

 Spacebar is a …………….. key on keyboard.  

 (A) Control (B) Command  

 (C) Navigation (D) Windows  
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