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o FYI AT I T F 5T W79 T JET §T 8 7o 597 38 &

Please make sure that the printed pages in this question paper are 8 in number and

it contains 38 questions.
o TT-uF e & F v k3 T BT TR F GH Fv-gikaH H JEA-yT 97 ki

The Code No. on the right side of the question paper should be written by the

candidate on the front page of the answer-book.

°  PYI FFT H TV kiET J& B G e, 9T F BE AT id

Before beginning to answer a question, its Serial Number must be written.
» FuT-giaHE ¥ diT F @l g/ 9= T 8gl

Don’t leave blank page/pages in your answer-book.
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o FurgRamE % ot FE a4 e T Aam T srEIEagarR & fd o frar o T
Fe

Except answer-book, no extra sheet will be given. Write to the point and do not

strike the written answer.
o GEE YT UT To FIT-YA YT I fora
Candidates must write their Roll Number on the question paper.

° FUI FoT F IAT 37 7 [7 97 FARTT FW @ [ FeT97 {7 T T& 8, g & I9T &9
T 7 Fig A Far @B TE R wam

Before answering the question, ensure that you have been supplied the correct and
complete question paper, no claim in this regard, will be entertained after

examination.

AT: TTFNEL T3 F G Fg 797 0 97 TH 797 AT &

Attempt any two questions from question numbers 1 to 3. Rest are

compulsory.

1. Calc ¥ S Fi4Hdee HH d o0 €| 5

Write steps to consolidate data in calc.

2. BEde ¥ 39 U9 9§ gd e B I @ 5

Write steps to extract a table from Web page in spreadsheet.

3. Libra office Base & 2T RY W A @ 5

Write note on data types in Libre office Base.

4. T FHYGSH H I FqRd U H 3

Explain data consistency with example.

5. Ued § HIE WRA § 950E B b )0 fEl 3

Write steps to modify an existing style.
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10.

11.

12.

13.
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o sEgie  ghw T ok gER 3 e Rl

Write steps to insert an image to a document and rotate it.

BASIC T ofast # Germar @ ¥ a9 & =210 ord)

Write steps to create a macro using BASIC programming language.

IOER GaR & B2 & nfoags & o+ H1)

Explain any two barriers to effective communication.

e T @ R ?

What is text wrapping ?

T B BRE P B9 F HA gIT BT S ® ?

How macro can be used as a function ?

P B FW R ?

What is candidate key ?

ITHE 85 ¥ 5 gamemt & Seg &l 8 7

What resources are required in IT work environment ?

3T T FAX B BT q DY I Ghd & 7

How you can keep your back free of strain ?
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(egfres s )

(Objective Type questions)

14. TH HAES BT ..ovvennnens YR B FT HIA 2 1
A reclined angle reduces .............. pressure.
15. S F A FH ..o, F e FA Bl 1

16. DBMS & T &7 ...cooeennenn. 3l 1

17. Gt B TTE oovveennannnn T 2 1

18. B H SATTHE .ovvvvnennn wWEd | ST B 1
In writer, alignment comes under ............. style
19. TEEH & UF TG B TP B covveeennnnn FE B 1

.............. is a form of asking questions from database.

20; IDEF T BT wsnesiosviesns 2 1

21. HSS BEA B BET THIEIT .oovvvnnnnnnns ] 1
(A)  Jpg (B) .png
(C) .txt (D) .mp3
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22.

24.
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(5)

............. is file extension of sound file.

(A) .jpg (B) .png

(C) .txt (D) .mp3

| 2 -1 1 SO B 78 6 S R

(A) B (B) & 3
() =T R (D) T
.............. function is net performed by mouse.

(A) Hover (B) Turn on
(C) Right click (D) Drag
Aigs AT B TABXT oo L

(A) B FHd (B) 3TE@ER
(C) WX (D) &3«
............. is an example of oral communication.

(A) Phone call (B) Newspaper
(C) Letter (D) E-mail
AT BIZT Bl oo, el FEd TFHIE 787 B

(A) GIF (B) JPEG
(C) Odt (D) PNG

............... is not correct file extension for image file.
(A) GIF (B) JPEG

(C) Odt (D) PNG
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25.

26.

27.

28.

123

(6) 123

RDBMS ¥ @ 3§d & 9 & RAYFRT B oovvvvnnnnnenns UHR ¥ qe fHa of g%ar B 1
(a) 2 B) 3

(C) 4 (D) 5

In RDBMS, .............. types of relationships can be set up between two tables.
(A) 2 (B) 3

C 4 D) 5

e 7 A H Bl T W@ B .o JHE H AT B Bl B 1
(A) 2 (B) 3

C) 4 (D) 5

In writer, positioning of an image is controlled by .............. type of setting.

(a) 2 (B) 3

C) 4 (D) 5

T H oo WEA H ITEI SEgHE & 90 § Fatyd #a & fag & 1
(A) B9 (B) HFeX

(€) fe (D) W@

T WIHLEF +sisssinins style is used to organize a document in sections.

(A) Frame (B) Character

(C) List (D) Table

FHieree H JO FA F99 fEEeE BRE ... 2 1
(A) TS (B) AFW

(C) @Re (D) &
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The default function while using consolidate is ................. :

(A) Average (B) Max
(C) Count (D) Sum
BY.. ssianiniis AR T 1 ST AFLYE T MG Y e B g & 2 1
(A) ‘RBR-IF (B) Td Hip
(C) R (D) Feree
................ analysis tool find input based on output.
(A) What-if (B) Goal Seek
(C) Scenario (D) Consolidate
o g éHT ‘F H IFT [T FE B G FA B [AQ B o 1
(A) Alt+X (B) Ctrl+X
(C) Ctrl+Z (D) Alt+Z

............. shortcut key is used to Undo previous action.

(A)  Alt+X (B) Ctrl+X
(C) Ctrl+Z (D) Alt+Z
31. -9 W U AT ‘B ........... ‘P FHEATd Bl 1
Page up key on keyboard is a ......c.c.ee. key.
32. A @ B T FEART P ..ooveeees TR FHEd B 1
Communication between two individuals is known as ............ communication.
33. FIX % 3 fhora el PR e g &akdt 2, ...l FeAd & 1

The physical parts of computer that we can touch are called .............
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34. B 09 % SFARTE F S IR TN TS gIA BEA R, e FHEaTal &l 1
The text or image which appears faintly in the background of page is
called «ccvaiisisis &

K. WRET oo gl fhee? T H UGN WIAHG & I F Ieel HH B [Q B B 1
I WL, i image filter tool is used to reverse the tone in photograph.

36. TEET § UHT FET B T TH .oevvvnnnnns qrEe H TE B B 1
In writer anchor actsas a ............ point for drawing.

37. Calc¥ ¥ AT ... e ERT ARy BRar ST Fa B 1
In calc, macro reading can be enabled using .............. options.

a8, CaleH wuuassan T A Y 9 & 3 AR YT S W GRE H A 8 1

........... tool in calc creates the group automatically and applies function on

grouped data.
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