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Please make sure that the printed question paper are contains
39 questions.
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The Code No. on the right side of the question paper should be written by
the candidate on the front page of the answer-book.
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Before beginning to answer a question, its Serial Number must be written.
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Don’t leave blank page/ pages in your answer-book.
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Except answer-book, no extra sheet will be given. Write to the point and do

not strike the written answer.
o gl o1 U To FIT-T G 37FIT @)

Candidates must write their Roll Number on the question paper.
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Before answering the questions, ensure that you have been supplied the
correct and complete question paper, no claim in this regard, will be

entertained after examination.

e : go7 FE 1 G 3 F @ B q 797 F01 95 T g97 ST &

Attempt any two questions from question numbers 1 to 3. Rest are

compulsory.

1. R seRgie § QU ok fied S & =R w6

Write steps to insert shapes and symbols to a document.

2. Gt # A yaR & @ & 9 i 6

Explain various types of Charts in Spreadsheet.

3. ASTgd UHEs SN &l MISeE (g 6

Write guidelines for managing strong password.

4. QR 9% F1 & ? SHD AGEhdT 1 & 7 3

What is section break ? What is its need ?
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10.

11.

12.

13.
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(3)
JoeeM H T1e 1 AT Q99T ol 9N arel TMEeaRd kw3

Write guidelines while using chart in a presentation.

T Halvsy TRAHIE & B & a1 fafa) 3

Write steps to start a calendar application.

SELECT SQL ®cHe & IgE died quid Hiog 3

Explain with example SELECT SQL statement.

STEIGH B T & 7 S9! fasivar @1 § 7 3

What is autosum function ? What is its importance ?

. e § U 8% 8T H & I [ 3

Write steps to set page break in spreadsheet.

HEIIT BT &N HIF-9 BB B Dol (a1 o Ghar & 7 1

What factors can be controlled using conditional formatting ?

esfic § i o = 8 ? 1

What is normal view in spreadsheet ?

TEslic § HiaH %ol H & a0 [y 1

Write steps to freeze column in spreadsheet.

fheel &1 STered UM & W9 R 1
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14.

15.

16.

17.

18.

19.

20.

21.
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Name any two database programs.

SCEY HaX 1 8 7

What are database servers ?

RAITA STeeg & LT FAT 8 °

What is the purpose of relational database ?

DBMS ¥ {8 & gl <Ry & M FaEy
Name any two binary types in DBMS.

BRA ‘B w7
What is foreign 'key' ?

g &R & DML &1 & ?
What are two types of DML ?

HRYCY RIS &l G AR

Define computer accessibility.

JedihT & & N FaEy|

Give two advantages of networking.

e NARiT w7 ?

What is instant messaging ?
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22, B FT R ? 1

What is header ?

23. WES TN R 9 @ U919 S o T & 7 1

What effects can be added using slide transition ?

24, JSead 7 IRAT I oTasasRar 4 § 7 1

What is the need of grouping in a presentation ?

25. TEH M2 7 1
What is a task ?

26. IAIST P GET HA P AEEHAT T 2 7 1

What is the need of sharing a calendar ?

27. [ ARG ® 99 B F o0 HB F[awe w1

Write some adjectives to describe a building.

28. YUY Fr B ? 1

What is a preposition ?

29. fHdl T g GMM & a9 B g TGN BN A GEiege fafeu) 1

What attributes are needed to describe a lost item ?

(Objective Type Questions)
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Full form of www is ............ .

31. DSL & T% &7 ............ 2 1
Full form of DSLis ............ .

32. % RARE & ............ A Fead 2 1

A record is also called ............ .

(Functional English)

Fill in the blanks from the options given :

33. Please get me ............ glass of water. (a, the) 1

34. Itwas ............ who wanted to go to the mountains instead of the beach.
(he, himself) 1

35. I live here with my ............ friend, Manish.

(better, best) 1

36. Thereisa............ monument near our house.
(history, historical) 1

37. llost............ books when I stayed at the hostel.
(several, much) 1
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38. You are doing your job ............ well.
(vary, very) 1

39. Come to the shop ............ S p.m. (at, in) 1
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