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Please make sure that the printed pages in this question paper are 4 in number and

it contains 20 questions.
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The Code No. on the top of the question paper should be written by the candidate

on the front page of the answer-book.
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Before beginning to answer a question, its Serial Number must be written.
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Don’t leave blank page/pages in your answer-book.
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Except answer-book, no extra sheet will be given. Write to the point and do not

strike the written answer.
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Candidates must write their Rojl No. on the question paper. Except Roll No. do not

write anything on question paper and don't make any mark on answers of objective
1ype questions. '
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Before answering the questions, ensure that you have been supplied the correct and

complete question paper, no claim in this regard, will be entertained after
examination.
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Attempt any three questions from Question Numbers 1 to 4. Rest are

compulsory.

1. fafm= mR & Aeeye Rasdl &1 oo+ i 4
Explain various types of output devices.

2. T woR 3 gl @ ave 4
Explain various types of computers.

3. Ms-3¢ ¥ fafe o deR @ o Bl 4
Explain various formatting features in MS-Word.

4. MS-TRW ¥ =@ & FHl & o i 4
Explain types of charts in MS-Excel.

5. Sede ;7 2 7 gEd o oew B R sl & e Al 3
What is Spread Sheet ? Explain ways of entering data in it.

6. UaEEe # fg o, e dee o WEe queE ¥ ? 3
What is clip art, design template and slide layout in PowerPoint ?

7. B T BT EHHA F a9 BT 3

Explain any three desktop icons.
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11.
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13.
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16.

17,
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Msuﬁﬁa@tmﬁﬁ?ﬁam%mﬁml .
Write steps to create and save g document in MS-Word
MS-38 & AW a7 § ?

What are advantages of MS-Word ?

it R we aar ¥ 9
What are linker and loader ?
GERCIE 3%335 EIRY Qe
Define cell and workbook.
TeaRe T 3 A s A e
What is normal view and slide sorter view in PowerPoint ?
[ TS 0% |

[ Objective Type Questions ]
ALU S Q4 &7 ............... 2l
Full form of ALU is .............
LCD & Qo &Y ... B
Full form of LCD is ............. . https://www.haryanaboard.com
Fge & 7t el T R ¥ St 2
All deleted files in computer goes to ................. :
a9 URe s B R TERIE S & IR W ReE & 2
All active minimized applications are shown in ............. bar of window
UF BT oeveveernnnnnns freq & U= & 8
(A) 2 (B) 4
(C) 8 (D) 16
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19.

20.
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1 Nibble is equal to «.oovvrvieennin, bits
(A) 2 (B) 4
€) 8 D) 16
AL T coovrvieeeeens fearzy & 1
(A) ¥IC @)
(C) STy (D) @ 7T
Keyboard 18 @ ...ccoevnrvreenen. device.
(A) Input (B) Memory
(C) Output (D) None
M7 & B B SR oo g ¥ 9T ¥ 1
(a) e B) FH
(©) W (D) W
In MS-Word, print preview option is present in ... menu
(A) Edit (B) Insert
(C) Format (D) File
MS-TE 2003 § wEE 87 F B [CHE TFEIT ovvererenenns | 1
(A) .doc (B) -pptx
(C) .pngx (D) .xlsx
Default extension of file saved in MS-Excel 200318 ......c.....
(A) .doc (B) .pptx
©) .pngx (D) .xlsx



