MARKING SCHEME OF BSEH SAMPLE PAPER MARCH 2024
SUBJECT : PUBLIC ADMINISTRATION

CLASS : Xl SUBJECT CODE : 598
Q. EXPECTED ANSWER /VALUE POINTS MARKS
NO
1| wsgufa 1
2 | PR 1
3 |8 ool 1
4 | gafa 1
5 |53y ]
6 Teeufa 1
7| 3 Wi 1
8 | 3T wer 1
9 | gafeg =arame 1
10 | 39fer el 1
11| Fgl 1
12| qregufa 1
13 | refy orct 1
14 | FgegaE 1
15 |5 ay 1
16 | qroTEATT # 237egs, 1959. 1
17 | o< 1
18 | A 3R R a=t @Et § fheg A &1 @€ sarear R ® 1
19 | A 3R R a=t &€t € feg A &1 @6 saream R § 1
20 | A 3R R = |ET § fheqg A @ w@E I R § 1
21 | areafas sRUfoeT ag § S aedfas &9 7 wrRdfeer T AfFadr &1 gaeT adr gl | 2

R H TuedA=r aur AferaRveg 3R 3Rer & Isgufa aedfas safesr § |
22 | g WIHR HT gaoldT | 1

&g dUT sHEAT A faare |

TRITETeh Ueh&Tar &l 37T | 1
23 | 1 A9 & Aifoew 3feRT & T8 e | 1

2. TiayreT fr caredr ug 8T HLe | 1
24 | gueRs AT Bet e 9oR & 3agedl 7 qfd & forw aifea fve o € 1= 2

fasmr &g 39 fsmat & o€ @9 § Efv 5o ag AT ol e € |
25 1. o AT T T §37 0T SHAN FIAA TS elrafierdr & | 1

2. TOTH SHaEAT H WHR ST dhdol IR UG deheiler] TATHT T 394197 fohar
ST § | 1

26 | OGS & IR W &l JEn 7 e Far Srdar ddr § -




1.0hlcA® AT - St el ter AfRad 3egea 1 qfd & fov aifea o ama € 1
2. HuTcHS AT - St fRes et 9 & 3agedl & fow aifea frw ama € |

27

1. &, HrSeT & Toh Ageaqul Uhshar & fS@d ganT HIrea g A9 3HIGART
AT har Sirar ¢ |
2. &t r gfshar & Qegar &1 fFuRer giadfar afems it & garr R S |

28

ol & TR &1 BNl & - goet el T 3rvicTeT st

29

Yeledtad & TRIAT 1 f{erd @E Aegar wiasmare dar a1 3FHcaRrT & Yeledd
T W g8 &l ¢ 198 urd aiksear & AT g |

30

1. #dh i geufaat @ defaa asft ArAer 7 |

2. fgfFa welfd td ®ETRer & @i |

3. Yo HefOd A # |

4. Fal H RITT ¥ WHR & fG%ey &y v gt g |

31

veegfa - T Ud @ GigTh B 3§ Ue § Haled SAR-e & FArdnuRi @
E & IURT W - 1 YA gedagr 2 e

ST 3WIF  URT T Y&A1d Th & AT & dHG & gl Feat H TEd
oI ST AR et R fAAY SgAd & YFdId A HAT NARIF & | FAR
TETT T T A 1 Gk, f@eT07 3N gedagR &l FATOT JUT 3&edr &
ufshar T8e carT AfRad favar simar §

ARl a a aflpN

32

1. R HHG & TP & 4T HIg TR AT oI Hehcll |

2. faq fadws w @ae dr TR off Sl & |

3. Tug & fada yemae detlt sfaafddar & e # Jrg-usard e $r Aafed
gred & |

4. Taferamer fadges @ @ae & Eipd AT ¢ |

5. #¥e & FTpfd & Va1 WaR dRd [ @ qur srehieAs AT & ae a7
A Fehell |

6. UG & TR AfATAAT garT sofc W fAT=0T @ J1ar g |

7. R et AR 3refere qrRiAfAemsegere St A6 W dwe H
T 3T ¢ |

8. WG f¥F% g or@r qitaih A RAIC & Aregw ¥ fAg3or @@ ¢ |

33

. 9§ URd & AR & |
. a8 frdl 3T g # 7 § FA7 5 a¥ oo ~grreer i g 8 |
. g8 Thdl 350 AREeT # HH § HH 10 aul dh Fehiel I§ ol 8l |

34

R o |
fAam 7 TS A arer Flefed H TMUA FT & |
9 & Feu F 3T G T 989 T JT W & |
45T oY o AT ¥ G Al W UEad 9 X & 9YT 38 W AR

1
2
3
4. aE TSTUR T TR F S yRiey AR @ |
1
2
3

Nl a4 a a




Fh |
5 Tl & o@r gfadeel W ae- faarg e |
6 Tl 3caTaeT WS FEcd ¥ VY W & 6E & alg - faare dr HT
Fh |
7 o wfAfar ¥ ured ufddedl W 989 W & |
8 feml & HeY F 39 HT §EdeIT Flh oI Jo¢ el o 3TARTSAT UsSdT &
AR S Tag B TNFRA F WA 3 wed A @7 T |

35

] 1. eufFaermreh I Y TYNET - T THR TAMUT 8l T B B TSl Bl

AR U ATFARe TG 5T HIIH & ST & |

2. EER ¥ 30F FRFAAA 0T WHR & g T F AfFadl adm SR welEr
FT JCaRT & I ¥ WHRT o grafas getar s¢ St & |

3. 92 USA & AU Ul -39 WeR ’8F Faaear a1 Affieadr e a3t &
fore 3uged ¢ |

4. HAF AFAFNT - SHH Alhdd HI TEATT JF JAT TAP TR W ST Hr
ST g

36

gUTIHAT T rfeaar 3R FT

At aRYg & U & ¥ FH:- g8 ARG Hr g war & AR & 7w [emlt #
TIORUT AT &, ATRASST ST Soh! ST CILTAT HIdT g, AT F Tehar 3R FrHTE
AT YWl FT 1 Acd 38T FT gl

TeTeTHEAT Tsgufa & WA & T -

JUTTHIT HT TE Heled ¢ b dg T AT & RIAA Fadt 731 aRwg & affes
fafereaa 3R Ay AT & gvaa & deat 7 Tegufa & god H gueeES &
WA W & Tegufa e gdt W R war § 3R diwasT @ ser e § |
TUTAHA ARTHAT & odT & T 7 -

UTAHAT SHTHT T AT gt & HRUT HHG I Aded Y&l Il gl SNhTAT S
TIRAT 3R 9T T HAA @A & &R—-cd U #T & | 9 Tl & AT T T T
JFAT BT & |

guTHAT ger Afy & @atar & w0 7 -

ger & fager AfT S ARG gHEHETT & garT fRar ST & | faewr & Ay g9y
IO ear, A, sAdTRes 3R Al ARl tell 3HAT STOT HJaR &
49 ¢ |

gyt i Hfa Aetar F o F -

IR T TTAHAT ATSTAT TN FT G&eT IETET I g, 3c: AAfaad fowa 38
ARG 7 gar ¥ | goc AT F gureEdr i A A @ § s @
e wgraar 3o |eelh 3o AUl & 9 gureHar #r § WA HET g |
TUTHAHN FTAAT & AdT & & H -

TUAHAT hadl TATEE Gol T &1 oTel, dfed GYUT A &1 AdT &l § Hd: AAAd &
farara, sgAd AR ARPIAT F TS TaT F T g Icdd AR S{fABT H
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IGERGECEGINN

3rerar
AT AuRor - 7= aRwe 1 FR TS H GEGF NPE TeEae 3R gUr 3=
HEEIT3T T AT TS Fr ANfT &1 FUROT e 3R o F1 vy == § |
fader @ waw wla Fe F@NAsT & ol A At & 3TER gE Rl &
e TG &ar 23R gEe o & afewl 3k awsia atar § i gew 3R enfa
1 SIYoT & AR F AA-aRYE gaRT R ST @ |
duifas afFawr - AlFsa & dufas afeaar off urca € | g 7 30eR Fdaw
FA-RYe garT 9T T Sd € 3R 38 STOT & AR Flefel Sl gl
Ry afFaar- soic & TR F a9 uge ARFsT J Aok gar & 3k gue & soe
3R 3T uel TAdws FA € O R € A5 R H GEAE, A A A R, 3rar
I AT 3o AT Il & Y&ad g s 73 9Rwg garr AfRad fre sma
g |
fagfaaar 2o & & Se gl 991 YT S TeadTe, SO, Tsied,
Ao 31egeT Ud He&g , Yod ged e Tsedid AHSS 6T Fellg & 36JaR &
FAT B |
HhewTele Ul &1 vl - Fohe & RUfy dar @ it Femmaam ar dar & T &
T AU AAHASH & AT § | 39 YPR STAgR H TSI T Fehedhlallel faadr
T g2 oY ARFHST & Far ¢

37

G IST T Aged [AFATHE STl § TASE @l & -
ST HT JYAT AT - T I GAh JILH APIRG ATH TAT HT ST gled &
FROT JH GaId & IAd H AL oFdl gl IH G TIE Haeh [ GATST FHedmoT
geell, AP F@efia aur =g gadt @l s 9ad adr &1 39 YR aEdids &9
H TIT 379 FW AT I ¢ 3R 379 ATTT & 3T I ATHA T8l gielr |
HAFRT 3T Fdeat &1 A T T HT TAGAT F AT 39 Fdedt & I H
3R HRHRT & aRX F gger & 98T 95 T & IR I AT AqH T F doF H
e 1 R&m:- T T M9 & @G JR FA fANaT gred e w gAET FHr
&I <o T T 3TOT T & 19l TS T & 9t -l &Id Tl H, 3o6
] Y1, I FANSTATC Sellel 3R 3o of19] hiel 3N 7T el 1 8 38 &l ¢ |
F &1 e g fF 3efa T T 1 FTAWA § g A HY $7 agd s
e g3m & | demac U Hr ST Sy ARl g sAeniat o wgrar &
frarr 1 3t fheA & IS YT Al §, dfes Y 3R FdTdd Y & &
IR H SRR Sl Wl & | Ig T gardar w%mﬁﬁmgmﬁl
3ryar

IS -
gRIAOT & IS Mg H SaTehr T&ar 500 a1 H&F §,H AT FHT T TATIAT Fr
I & | SHA HH AAHEAT dlel T I 3H 36T & folv fordy AT drel a &
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AR 3T sl AHTHT T TATTAT ST II8AT § 1T & g3 aAnie Serdr
Y 189 ¥ HAH gl § ,IH FHT & TSI B & | ATH FHT FT HETeT 0T
gIaT §, ToTeel oAta I |1 & WSl & SanT 39+ & ¥ & TcdeT qeArd JoTell
EaRT fohaT SITaT § | 98 I AT T a¥ FH &l aR do& Jodr & | TTH T &
FfEraReEr & faw qorgfd se dE@ar 1 1/10 srer AfRaa i as §

IAH TAT & F 3R AfFaar

1. ITH FIHT 3Tl HHASAT o FIEAT BT €T H W §U a¥ 8N & fAT sore a
AT E |

2. IH YAId 9 HRFAT HI AEgIRD & ¢ol & [T $$ YR & FH AR Yob
T &1 SEATd @ 8, [orgehl Tl IMH G F o A & |

3. ITH WHT & YU, A 9T 3R A1 I & F&Edl 1 goAld el o |

4. JTH JH TAT 397 &F & [ F T [P voer fr Ao IR =9 &Gt
T T FRITT YTl FHar ¢ |

5. ATH HHT & AgcaqoT H G- arT fhv v @ 7 Sfig R W far e
g | A JUd U ¥ H S W Al §, 39D AT & Ad H 3dIfSe grar g foaehr
T RAIC o Fo & o/ AT § ST § | 70 Fo g@dr Afeer 7 38 Roe |
fTar AT & |
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FHFAAT # FEfAr-gfAeTor & afdd H F H S TR A HLT I el H1 8
A AL BT, Sfed SHX 3TH HAar F &Y 3RF F 31w foFw grar & | Tg
o TEst §9 & FF HAAAT T J&fT FT Fhd & ¢ |
I F1 FF - i Jarsit 7§ gferor v A aae A RefRT FRar §
S arT ol Yaeh & Hel H TISC A § Ho9T Fealdcd T H1aar [aehfda gier
g1
FE FA AT FAT T AT -TIAGTT FT 36527 e §T & Th THR & HI Al Bl
& forerar 3R AAIGRT &l ool SeTcl § [9RIGT0T 38 el &l AW TAT AgOT el
& HIW & & fraw fhey & 1 quf &tet &1 3aEr ured giar ¢ |
AT AT SO - ST AU g £ F AT 99 U § F G @
IR, 38 fohell TR 7 o TaQer AT IR 3cUeet 6T glell =MMBT | g Tfshar
FEATEd A 3HA Ailieieh Tfciest & @ e ¢, oo & &7 aeg 3k vy
& favewor i Fgor Hraer Eoflg gidr ¢ |
adterer wfa e e Wl fsmd @ Afd 3R FRwAT 7 TFEg-aay
W IRad I B §, 37 IRISTOT & 3egeT HHaARAT F AT adenae fawfad
AT E
e Fahl F1 ARTOT -GRIGTOT FT TF JHT 3eT W wlich Jaehl 1 FHTOT Heelr
S ORI & 1 # FEISE ol o |

3T
T @RT GRAGTOT - ST HIS FAURT 30 F A 3q87d & EaRT Fo d@dr g ar
3 3T W MR TRIGTOT Fgd 8 156 oRE d 39 H1H & 6P § $o drEd
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WEd ¢ | 9T ida & FY-T1Y ITod YRATHA $I deheilch JIGdT IgaT 3R 30t
el 7 FUR T @ ¢ |
mwa?mwm;-mwaﬁragqapﬁagaﬁﬁa%lﬁmﬁgﬁgu
fRreToniat &7 qu FEAeT H A FHEIET W ow A § IRl 3mew #
T g @ IRt 7 3eps1a @ Fo A ¢ |

FAR g@RT TRYaToT -ufator i 37 fAfr 7 Frarial & 3% G & At F s)
H JATIT ST § | TAHET FT 7ETET FIART I 3edh holedl , aReNdcal ATHRT &
IR H g AAT 7 |

TR AT WY & TANT -GRAST0T i 37 geufd & GaRT FAANRIAT & TR, Telfa
, &, Y3, e Reprsy qur difsal & gany 3% & & Fafdd s ThR HM
Jewifds IR FagiRe AT HUAT SA1ar & | A er & garT IieTor 3Hothel
HIF AHIT & W g |

sitqaie et ganr wfdrator-gferor f geufa 7 wemaa & aftss sfgw 3k
fawar feresr gRiaonfi @ carear &d § | 3faaRe uiRNetor & §HT W
gfRreTonRIAt @1 marTw fAfEd e, gae, FeemEer nfe e o 81 56 ver
& 9NEToT H e 72T AT 3USUI AT HCeAl &1 39T fohar Srar g |
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MARKING SCHEME OF BSEH SAMPLE PAPER MARCH 2024
SUBJECT : PUBLIC ADMINISTRATION

CLASS : Xl SUBJECT CODE : 598
Q.NO EXPECTED ANSWER/VALUE POINTS MARKS
1 President 1
2 Pfiffner 1
3 New Dehli 1
4 President 1
5 5 Years 1
6 President 1
7 All the above 1
8 All the above 1
9 Supreme Court 1
10 All the above 1
11 Mussoorie 1
12 President 1
13 Direct Recruitment 1
14 Chief Minister 1
15 5years 1
16 Rajasthan 1
17 Parliament 1
18 Both (A) and (R) are true and (R) is the correct explanation of (A) 1
19 Both (A) and (R) are true and (R) is the correct explanation of (A) 1
20 Both (A) and (R) are true and (R) is the correct explanation of (A) 1
21 The real executive is that which actually exercises the powers of the executive. In 2
India, the Prime Minister and the Council of Ministers and the President of
America are the real executive.

22 1.Weakness of the Central Government. 2
2.Disputes between the Center and States .
3. Lack of administrative uniformity.

23 1.To protect the fundamental rights of citizens . 2
2. Interpreting and defending the Constitution.

24 Federal departments are formed to fulfill different types of objectives. These 2
departments are divided into many sub-departments, that is why they are also
called multiple departments.

25 1. The biggest quality of public corporations is its autonomy and flexibility. 2
2. Only business and technical services of the government are used in the
corporate system.

26 On the basis of structure it can be divided into two parts: - 2




1. Unitary departments:- Which are formed to fulfill a specific purpose.
2. Federal departments:- Which are formed for different purposes.

27

1. Recruitmentis an important process of the organization by which qualified
candidates are attracted to the organization.

2. Inthe recruitment process, eligibility is determined through competitive
examinations.

28

There are two types of recruitment — direct recruitment and indirect recruitment.

29

The merit principle of promotion emphasizes on promoting only meritorious,
talented and capable candidates. This principle is the opposite of seniority.

30

1. In all matters related to methods of recruitment.

2. Principles of appointment, promotion and transfer.

3. In matters related to pension.

4. All claims made against the Government in the capacity of service.

31

Removal: - The Comptroller and Auditor General is removed from his post on two
grounds like the Supreme Court judgments: - 1 Proven misbehavior 2

Disqualification. The proposal should be presented in both the Houses of the
Parliament in the same session and it is necessary for the House to pass the
proposal by a special majority. Because the process of presenting the proposal,
inspection and proof of misconduct and the process of disqualification is decided
by the Parliament. :The process of dismissal appears to be extremely complex.

32

Parliament controls the budget in the following ways —

1. The government cannot impose any tax without the approval of the
Parliament.

2. The approval of the Parliament is taken on the Finance Bill.

3. Parliament has the power to investigate irregularities related to financial
administration. Power is available .

4. Parliament's approval is mandatory on the Appropriation Bill.

5. Without the approval of Parliament, the government cannot withdraw money
from the Consolidated Fund and the Contingency Fund.

6. The budget is controlled by the standing committees of Parliament.

7. Supplementary grants, Parliament's approval is necessary on demands like
additional grant, re-appropriation, grant.

8. Parliament exercises control through the report of the Comptroller and
Auditor.

33

1. He should be a citizen of India.

2. He must have been a judge in a High Court for at least 5 years.

3. He must have been an advocate in a High Court for at least 10 years.
4. He should be a famous jurist in the eyes of the President.

34

In India, Parliament exercises control over the corporations in the following
ways —
1. By asking questions.

2. By amending the law establishing the corporation.




3. By demanding a half-hour debate regarding the corporation.

4. Related to any public corporations By presenting proposals on matters and
considering them .

5. By debating the accounting reports of the corporation.

6. By demanding a two-hour debate on any subject of urgent public importance
7. By debating the reports received from parliamentary committees.

8. By interfering with the corporations when they require money, which they
cannot get without the approval of Parliament.

35

1. Establishment of a powerful state:- With the establishment of the Union
Government, a powerful Union State is established by merging small states.
2. More efficiency in government:- Due to division of powers and work areas
among the central and states in the Union Government, the administrative
efficiency of the governments increases.

3. Useful for big states:-Union government is suitable for states with high
population and diversity.

4. More democratic:- In this, institutions of democracy are more organized at
every level.

36

Powers and functions of the Prime Minister
As the head of the Council of Ministers: - He appoints the ministers, distributes
the portfolios among the ministers, presides over the cabinet meetings, it is his
responsibility to maintain unity and harmony among the ministers.
Prime Minister As advisor to the President: It is the duty of the Prime Minister to
inform the President regarding various decisions of the Council of Ministers and
proposals for law making related to the administration of the Union Government.
The President makes appointments to various posts only on the advice of the
Prime Minister and Dissolves the Lok Sabha.
Prime Minister as the leader of the Lok Sabha: The Prime Minister, being the
leader of the Lok Sabha, provides leadership to the Parliament. It is his
responsibility to maintain the dignity and prestige of the Lok Sabha. He is the main
speaker of governance in the House.
Prime Minister as the maker of foreign policy: The foreign policy of the country is
guided by the Prime Minister. Establishing relations with foreign countries, making
peace, trade and cultural treaties is possible only as per his wish.
Prime Minister as economic policy maker :- The Prime Minister of India is the ex-
officio Chairman of the Planning Commission, hence the planned development
takes place under his guidance. The Prime Minister has a decisive role in budget
making. The Prime Minister's advice is the main factor behind the final decisions
regarding providing financial assistance to the states.
Prime Minister as the leader of public opinion: The Prime Minister is not only the
leader of the ruling party but also of the entire public opinion, hence by getting
the confidence, majority and popularity of public opinion in his favor, he plays a
very powerful role.

Or
Policy formulation:- The work of the Council of Ministers is to solve the socio-

economic, political and other problems of the nation, determine the national
policy and develop the country.




Establishing relations with foreign countries:- The Cabinet itself establishes
relations with other countries according to its foreign policy. and makes treaties
and agreements with other countries. Decisions regarding declaration of war and
peace are made by the Council of Ministers.

Legislative powers; - The Cabinet also has legislative powers. Most of the bills in
the Parliament are introduced by the Council of Ministers. and laws are made as
per his wish.

Financial Powers:- First of all, the decision about the budget is taken in the
Cabinet and in the Parliament, only the Minister presents the budget and other
money bills and proposes new taxes, reduction or increase in old taxes or
Proposals to abolish them, etc. bills are decided by the Council of Ministers.
Appointments: - Major appointments made in the country like Governor, Judge,
Ambassador, various chairpersons and members, Election Commissioner etc. are
made by the President only as per the advice of the Cabinet.

Decision of crisis situation: - Only the Cabinet decides whether a crisis situation
is likely to arise or has already arisen. Thus, in practice, the President's crisis
powers are also used by the Cabinet only.

37

The importance of Panchayati Raj becomes clear from the following things: -
People's self-governance: - Every adult citizen of the village, being a member of
the Gram Sabha, participates in the elections of the Gram Panchayat. The Gram
Panchayat is responsible for administrative, social welfare, development and
Panchayat does all the work related to justice. In this way, in reality, we rule
ourselves and there is no better government than our own rule.
Knowledge of rights and duties: - With the establishment of Panchayati Raj, the
villagers know about their duties and rights. They are much more conscious than
before and now take interest in village development and election related matters
by participating in village Gram Sabha meetings.
Education of Administration:- Panchayati Raj is the best means of imparting
education of administration to the uneducated and less educated people of the
village. Panchayati Raj also gives an opportunity to the village people to make
rules, implement them, make and implement development plans and administer
justice.
Development of agriculture and economic progress: - With the establishment of
Panchayati Raj, there has been a lot of development of agriculture in the villages.
The institutions of Panchayati Raj provide good quality seeds to the farmers with
the help of government officials and employees, scientific agriculture and latest
agricultural equipment. Keeps giving information about. All this has become
possible as a result of Panchayati Raj.

Or
Formation:- Gram Sabha is established in every village of Haryana whose
population is 500 or more. For this purpose, there is a provision for villages with
population less than this to establish a joint Gram Sabha with any adjacent village.
All citizens above 18 years of age are members of the Gram Sabha. The President
of the Gram Sabha is the Sarpanch, who is elected by the members of the Gram
Sabha from among themselves through the direct election system. He is the head
of the Gram Sabha. Convenes meetings twice a year. The quorum for the meetings
of the Gram Sabha has been fixed at 1/10 of the total number.
Functions and powers of the Gram Sabha




1. The Gram Sabha prepares and passes the budget for the whole year keeping in
mind its sources of income.

2. Gram Panchayats propose to impose various types of taxes and fees to give
practical shape to their programs, the approval of which is taken from the Gram
Sabha.

3. Elects the head of Gram Sabha, members of Gram Panchayat and Nyaya
Panchayat.

4. Village Gram Sabha prepares various types of plans for the development of its
area, which are implemented by the Gram Panchayat.

5. An important function of the Gram Sabha is to consider the investigation report
of the expenditure incurred by the Panchayat. The expenditure incurred by the
Gram Panchayat in a year is audited at the end of the year, a report of which is
sent to the Gram Sabha. The Assembly considers the report to it at another
meeting.

38

Increase in work efficiency:- Training not only gives a person the knowledge of the
art of doing the work properly, but it also increases his efficiency. This
development naturally indicates the increase in work efficiency.
Development of Responsibility:- Training in public services reflects a feeling by
which a clear sense of conscious responsibility is developed in the mind of the
public servant.
Knowledge of the art of working:- The objective of training is precisely to develop
a kind of Strengthens the curiosity and attitude to do the work. Training gives
opportunities to teach and acquire the art which gives an opportunity to complete
a work.
To increase scientific knowledge: - It means that the process by which the work is
accomplished. There should not be any kind of opposition or deadlock in it. The
knowledge related to that process develops scientific talent in him, due to which
the innate feeling of analysis of every object and subject comes alive.
To develop flexibility:- There are changes in the policies and programs of various
government departments from time to time, hence the objective of training is to
develop such flexibility among the employees.
To develop public servants;-The most important objective of training is to
develop such public servants Which can bring clarity in the work of administration.
Or
Training by Experience:- When an employee learns something from his work
through experience, it is called experience based training. In this way he keeps
learning something from his work experience. As time passes, the person keeps
learning the techniques of administration. And keeps improving his working style.
Training through conference; - This method of training is very popular. A group of
trainees selected from departments discuss various problems in the conference.
Trainees learn something from each other through ideas and experience. |
Training through communication: - In this method of training, employees are told
about the rules of their department. The head of the department sends
information to the employees about their duties, responsibilities, rights.
Use of audio-visual aids: - For training Through this method, employees are given
various types of theoretical and practical knowledge related to their work through
photographs, films, television, radio, tape recorder and video. Training through
video films is becoming very popular now a days.




Training through formal means :- In the method of training, senior officials of the
administration and subject experts give lectures to the trainees. At the time of
formal training, necessary written instructions, information, manuals etc. are given
to the trainees. In this type of training, films, audio-visual equipments and
computers are used.

Download from www.MsEducationTv.com




